
PROJECT SUMMARY WRITING TECHNIQUE 

Step Section Response 
(3-5 Major Points) 

Written form 

1. Audience and Purpose  
  

2. Introduction to the Problem 
  

3. Project Description 
  

4. Evaluation based on Goals 
  

5. Next Steps 
  

Put it all together: Write you summary 

 

 

 

 

 

 

 

 

 



PERSONAL REFLECTION TECHNIQUE 

 
Why you went through the 
effort of the project? 
 
 
 

 

 
Communicate why you’re 
still passionate about the 
project? 
 
 

 

 
What you learned/ what 
surprised you? 
 
 

 

 
Why it should continue and 
your ideas for the future? 
 
 
 

 

 
How will you provoke ideas 
from your audience? 
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