How to send your IAP using the Accessibility Services Portal

1. GoTo
http://accessibility.bowvalleycollege.ca/

2. To begin the logon process, click

Send IAP to Instructors I

3. Type in your full MyBVC email
address (eg: j.doel23@mybvc.ca).
Then type in your password (the
same password you use for D2L
and myBVC email)

Click signlmp — |
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Welcome to Accessibility Services
Please select an option from the menu below
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Send IAP to Instructors

O
Bock an appointment

Clockwork Onine Student Access

Sign in with your Bow Valley College student account

username@mybvc.ca

Password

5. This is the Request Accommodations
screen. You can read the instructions

and then press the Accommodations ~/h

tab to continue

6. First, use the Show Term dropdown
to select the correctsemester.\

Note: Courses are loaded
approximately 5 days prior to semester
start. If you are trying to send your IAP
prior to the first day of class and you
do not see your current semester, or
your current courses, please wait a few

days and try again.

You can use this page 16 et

Your courses:
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Request for Accommodations @ Hei

To request your IAP be sent 1o your instruciors please chek Accommodatons’ button on the fop menu
1t you need 1o add any accomm S
page, email accessibity@howvalk

o your IAP, please make an appoiniment wih an Accessibility Advisor an the “Book an Appointment”
ollene ca, of visit us in Leamer Success Sevices
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How to send your IAP using the Accessibility Services Portal

7. You will see all the courses that you
are registered in.

Press the Request button beside one

- & 362554 _ log out
Submit a comment

Help

Request Accommodations

You can use this page to request accommeodations for your courses. Click the 'Request button on your first course in the list below to get started

Your courses Show term: | Winter Session 2017 v | | Refresh |

Status ‘
Waiting for student to request

Course

Request ‘ Letter

Interpersonal —>

of your courses to start the IAP process

P> | | Request
Refationship:
And
Communication
Skills
COMM1101
Section
17JANMNTR73
TRAD

Observation
and Behaviour
EDAS1301

Please cick the Request button to the night in order to complete the request process.

Waiting for student to request
Please click the Request button to the right in order to complete the request process.

Request

Section
17JANNMNTR62
TRAD

Working With
Exceptionalities
EDAS1303
Section
17JANMNTRG2
TRAD

Waiting for student to request

Request
Please click the 'Request’ button to the right in order to complete the request process.

8. This is the Request Accommodations
screen.

The first thing you need to do is review
the accommodations that you can
request. Click in the box beside the
accommodations you require, or click
on Check all to select all of them.

Then, check your courses. If you wish |
to use these accommodations for all
your courses, click on Check all to
select all your courses.

Finally,
a. select Approve,

b. agreetoterms, — |

c. thensubmit. ——0 |

Note: If you need to change your
accommodations for a course, do NOT
send your IAP. Make an appointment
with your Accessibility Advisor to
discuss your concerns.

Request Accommeodations

Please review the information listed below and indicate whether you need changes to your accommodations at this time. If your
accommodations require changes your request will be submitted for review.

Your accommeoedations: Courses to request:

 Extended Time: 2.0x

# Extended time Others' Frequent Breaks
# Read and Write Gold

# Dragon Naturally Speaking

Communication Skills COMM1101 section
17JANMNTRT3 TRAD

# Interpersonal Relationships And
Pryce, Patricia bwayne@bowvalleycollege.ca

)

Observation and Behaviour EDAS1301

check all check none

section 17JANMNTRE2 TRAD
Pryce, Patricia bwayne@bowvalleycollege ca

g With Excepti EDAS1303
section 17JANMNTRE2 TRAD
Pryce, Patricia bwayne@bowvalleycollege ca
checkall check none

Approve {Send my IAP to my instructors
Decline - | will make an appointment with an Accessibility Advisor

Please indicate if your
accommaodations require any
changesy

Optional note:

Terms

I agree that the information is correct to the best of my knowledge

\ D agree to the terms outlined above

Your IAP has now been sent

_

m

Request Accommodations

Your accommodation request(s) have been submitted. Please review the list below.

You can use this page lo request accommodations for your courses. Click the 'Request’ button on your first course in the list below to get starled

Your courses.

Show term: | Winter Session 2017 ¥ | | Refrash

! Course Request | Letter
Relationships
And
Communication
Skills
COMM1101
Section
17JANMNTR73
| TRAD

Need more assistance?

Call: (403) 410-1400
Email: accessibility@bowvalleycollege.ca
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