
3rd Party Online Payments



To give access to a third party to make 

a payment on the learner’s behalf the 

learner must follow these steps:

1. Log into mybvc.ca

2. Click 'Registration'.

3. Click 'Make a Payment'.

4. Click on the link to request a 

payment by a third party



This screen will show and the 

learner must follow the 

instructions to generate a link 

that they can send to the 

third party to make the 

payment.

The link will be valid for 72 

hours.



Once the link is generated the 

learner can choose to copy the 

link and share it with the Third 

Party Payer.



The learner can track the status of recent the 

generated payment links by clicking here:



Once the Third Party Payer accepts the 

link this window will appear:



Once the payment in 

submitted, the 

following message will 

show up on the Third 

Party Payer’s screen:



An online receipt will be 

generated:



A Third Party Payer can choose to 

reject a payment request by clicking 

on “Reject Payment Request”:

After rejecting a payment, the following 

notification will show on the Third Party 

Payer screen:

The learner will also receive 

a Third Party Payment 

Rejection notification:



Bow Valley College

345 – 6 Avenue SE

Calgary, Alberta, 

Canada T2G 4V1

Thank you.


